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• Objectives
• Provide a pathway into the trades

• Current employees
• Community members

• Recruit and retain employees who become contributing members to the 
Northeastern University

• Increase the diversity of the trades
• Develop the next generation of trades people who will maintain the built 

environment at Northeastern
• Support the University’s mission, vision and values
• Level I Level II             Level III

Trades Trainee Program

2



• A high school diploma or equivalent, or the math and language 
skill set equivalent to that of a high school graduate. 

• Ability to work effectively, either independently or in a team 
environment in both routine and emergency situations.

• Possess trade-related math skills appropriate for this level of 
work; be able to read, write, and understand written and spoken 
English.

• Able to communicate with all levels of University staff as well as 
external vendors and inspectors. 

Common Skillsets I, II, III
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• Completion of or enrollment in formal trade school training in at 
least one of the following: HVAC/R, Stationary Engineering, 
Electric, Plumbing, Electronics Technician or related discipline; 
or have at least two years of relevant on-the-job experience in 
the trade or a combination of both.

• Possess trade-related math skills appropriate for this level of 
work; be able to read, write, and understand written and spoken 
English.

• Focus on the candidate’s attitude and ability to learn.
• Paired with mentor (Trades Level III) 

Trades Trainee I
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• Candidates must have skills and knowledge normally 
associated with completion of a formal on-the-job training 
program and/or at least four years of experience in the trade or 
related. 

• Working knowledge of computer and microcomputer hardware 
and software used in the applicable trade or formal training and 
experience.

• Use of trade tools and testing and measuring devices to 
troubleshoot a wide range of mechanical and controls problems

• Typically achieved in two to three years after starting as Level I

Trades Trainee II
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• Skills and knowledge normally associated with completion of a 
formal on-the-job training program and/or at least five years of 
experience in the trade or related discipline. 

• Massachusetts Technician License appropriate for trade.
• Use of trade tools and testing and measuring devices to 
troubleshoot a wide range of problems. 

• Ability to read blueprints, sketches, O&M Manuals, and 
diagrams; interpret oral instructions to install and troubleshoot 
required work.

Trades Level III
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Partnership with Madison Park 
and Roxbury CC Results
• Internships

• Auto Shop – 2
• BAS - 1
• Electric Shop-2
• HVAC Shop - 1

• Building Operator Certificate Graduates
• BAS - 1
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